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1. Obmue noaomennn
I.1. Hacrosmiee nojoxenue of oprann3aumi paborel ¢ EKTPOHHEM AKypHanom B MBOY
«I'mvmasus c.bomewoit Capaex wm. K.®. Hlakuposay (nanee — Ilonoxenne) paspaborano s
COOTBETCTBHH ¢ DenepanbHbiM 3akoHOM o1 29.12.2012 Ne 273-®3 «06 obpazopanwn B
Poccuiicxkoit Oenepauuny,
1.2. Tlonokewue onpeneaser npasuia paboThl W eaWHbie TpeDOBaHUA 10 BeACHMIO
INCKTpoHHOro wypHana 8 MBOY «'mmuasns ¢.boaswoit Capaek um. K.®, [Hlakuposa» (nanee
— I'avmEazng).
1.3. DnexTpoHHbBM KypHatom (nanee — 9)K) Ha3BIBACTCH KOMIUIEKC TIPOTPaMMHO-ATIAPaTHBIX
CpeacTs, BKAIOYAIOMHMHA 0a3bl JAHHBIX M CPCACTBA A0OCTYNA W paboThl ¢ HUMH (ITPOrpaMMHO-
annaparsyo HHGPACTPYKTYPY, CePBHCH HHPOPMAUHOHHOTO B3aUMO1eHCTBHA).
1.4. 3aexTpoHHBIH JHEBHHK — pasaen DX, npeacrasisionmin coG0H HHIHBHIYATHIHPOBAHHYIO
B8uI00OPKY AaHHBIX #3 DK 0 X0 H pe3ynbratax 00yueHHs KOHKPETHOIO YYCHHKA.
1.5. DX -~ cpeacTBO WHAMBWAYANBHOTO YYETa Pe3ybTaToB OCBOCHMS OOpAzOBATEIBHBIX
nporpamM. OH OTHOCHTCH K YUCOHO-NENarorHYecKoi JIOKYMEHTALMH, AKKYPaTHOE, TOYHOE W
CBOCBPEMCHHOC BEACHHE €ro 0043aTe/IbHO 1S KaXA0r0 coTpyannka 'umHaznn, B oGS3aHHOCTH
koroporo BxoauT pabora ¢ XK. Jloctyn Kk NEpeoOHanbHBIM CTPAHWLIGM JHCBHHKA HMEIOT
poauTeH  (3aKOHHBIE NPCACTABHTCIH) obyvalowerocs, obyHaoumics, aIMAHHCTPALHASA
lavaasun (mapexTop I'MMHA3MH, 3AMECTHTENH AMPEKTOpPA), YHHTENSN, KNACCHBIE PYKOBOIWTEITH;
anmuaHcTpaTop XK.
1.6. Tpuauunamy paGorer ¢ DA ssisores:
o cobmonenue npas # crobO/1 YHACTHHKOB 00PazoBaTeTEHBIX OTHOWCHM;
* JOCTOBEPHOCTL H NOAHOTA HHpOPMaUnK, coaepameiics B DK,
» yHuduKauMA RaHHBIX, cojepkanmxcs B XK, u gokyMeHTMpoBaHHOH WHpOpMauMK
[umuasnm;
* 3JamATA JaHHBIX, cozepkamuxcs B 0K, OT HENpaBOMEPHBIX H NPOTHBONPABHBIX
JAehcTeuil,
1.7. Beaenne onextponneix (opm ydera 00pazoBatenuHON JEATEIBHOCTH M PE3y/TbTaTOB
obpasopatenctofl aeatenphocTH (D)) snasercs cocraBHOM 4acTbio paGoTEL MO BEICHHIO
WIEKTPORHOID A0KYMeHRTo0B0opoTa B I'iMHaznu,
1.8. DK siBasieTes YacThio WHPOPMALMOHHOM cHeTeMbl [HMHAINN,
1.9. Oynxuuouuposauue M ucnofbsopaine K OCYUICCTBARCTCA B COOTBETCTBHM C
JeHCTBYIOLINM 3aKOHOAATENLCTBOM P®, B TOM wiHene DeepatbHbiM 3akoHOM O 27.07.2006 Ne
152-®3 «O nepcoHambHBIX ABHHBIX.



1.10. OTBeTcTBEHHOCTH 32 PyHKIHOHUpOBaHUE DK U KOHTPOJIb 32 MPABUIBHOCTBIO €T0 BEACHUS
BO3JIaraloTcs Ha JUPEKTopa [ MMHA3MM U TEXHUUYECKOTO CHEeHaICTa.

2. Haznauenmne K

2K ucnonp3yercs i peleHus CAeAyoIMnX 3a/1ay:
2.1. Co3pnaHue/BBOJ, CcUCTeMaTHU3allis, HWCIOJIb30BaHWE U XpaHEHHE JaHHBIX O XOJe
00pa30BaTeNbHOIN 1eATeNbHOCTH B [ MIMHA3uM, B TOM 4HciIe 00 yCIIEBAEMOCTH U ITOCELAEMOCTH
oOyyJaronuxcs.
2.2. Odopmnenne nHPOpMAIUH, XpaHsIIecs B 0a3e JaHHBIX, B BHJIC JOKYMEHTa Ha OyMakKHOM
HOCHTEIIE.
2.3. OOecnedyeHue OMEPATUBHOTO JIOCTyNa POAMUTENCH (3aKOHHBIX MPEICTABUTENICH)
oOyuaromerocs, ailMUHUCTpauuu ['MMHa3uu (AUpPEKTOpa, 3aMECTUTENEH TUPEKTOpa), YUUTENeH,
KJIACCHBIX PYKOBOJUTENEH K OTMETKAM 3a BECh [IEPHO/] BEACHMS )KypHaja 110 BCEM MPEAMETaM B
m000€ BpeMms.
2.4. ABToMaTH3aLus CO31aHNUS OTYETHOM JOKYMEHTALlMU YUUTEIEH U aJMUHUCTPALIUY.
2.5. CBoeBpeMeHHOE MH(POPMUPOBAHUE POAMUTENICH (3aKOHHBIX IPEICTABUTEIICH) MO BOMpOCaM
yCIIeBa€MOCTH, UH/IMBUYaIbHBIX PE3YJIbTATOB U IOCEIIAEMOCTH UX JIETEH.
2.6. NudopmupoBanue o0ydaroumxcs O Xo/e 0Opa3oBaTeNbHON NESTEIBHOCTH MOCPEACTBOM
maHHbIX B DXK.
2.7. Kontpons 3a peanu3zaiueii 00pa3oBaTeIbHbIX IPOTpaMM, B TOM UHCIIE YUeT:

e TIPOBEJCHHBIX 3aHITHH;

e JIOMAIIHUX 3aJaHui U 00beMa Harpy3KH Ha 00y4arOIIUXCS;

e PpEe3yJbTaTOB OCBOEHUsI 00pa30BaTeIbHOM NMporpaMmMbl 00ydarouMucs (yCreBaeMocTh);

e TIOCEHIAEMOCTH 3aHATUIN 00yUYaIOUTUMUCS;

e JIMHAMUKH YCIIEBAEMOCTU O0YyUaIOLIUXCS;

e peanu3anuu 00pa30BaTEIbLHON MPOrPAMMBI.

3. IlpaBuaa padorsl ¢ K
3.1. Benenue 2K 00s3aTenbHO ISl K&KJOTO MEAArora, KIacCHOr0 PyKOBOJUTENS, a TAKKE TEX
paboTHUKOB [ 'MMHAa31M, B UbU (PYHKLIMOHAIbHBIE 00A3aHHOCTU 3TO BKIIIOUYECHO.
3.2. llogaepxaHue B akTyaJlbHOM COCTOSIHUM MH(OpManuu, Xpassieics B 0a3e gaHHbx JX,
ABJISIETCS 0053aTEIIbHBIM.
3.3. Vder peanuzanuu 0Opa30BaATENbHBIX NPOTPAaMM M OCYIIECTBJICHHS 00pa3oBaTelbHON
NeSITeIbHOCTH BEJIETCS BCEMU MeIarornyeckuMM paboTHUKaMu [ uMHa3HH.
3.4. Pacupenenenue 3aHATUHN 10 MpPeAMETaM U 3aKpEIUIEHHE UX 33 YUUTENSIMU OCYILECTBISETCS
Ha OCHOBaHHUM y4eOHOTO IJIaHa U paclpe/ieleHns Ielarornyeckoil Harpy3KH.
3.5. Beox B DX mar nmpoBesieHus 3aHATUN B COOTBETCTBHU C PACTIMCAHUEM 3aHATUHN, TEM YPOKOB,
3aJaHHbIX JIOMAIIHUX 3a/laHUi, OTMETOK OO0Yy4YalolMXCsi U CBEIEHUH 00 OTCYTCTBUH
00y4aroluXxcsl Ha YpOKaxX OCYLIECTBIISIETCS YUUTEISIMU €KEAHEBHO.
3.6. Buecenne B DX wuHbopmanuum 00 oTMeTKax oOy4arolMXCs M CBEICHMH O
MPUCYTCTBUH/OTCYTCTBUM OOYYarOIIMXCS JOJIKHO MPOU3BOJUTHCS B JI€Hb NMPOBEICHUS 3aHATUS
He nosanee 17:30.
3.7. TuMHa3us rapaHTHPYeT OOYYArOIIUMCS W HMX POAUTENSIM (3aKOHHBIM IPEICTABHTEISIM)
BO3MOXKHOCTh OIIEPATUBHO MOIy4aTh WH(POPMAIIHIO O TEKYIEH yCIeBaeMOCTH U MOCEIIaeMOCTH
obyuaromerocs uepes XK.
3.8. Ilpu Benenun DXK KaxIbIM Menarorom (y4ureiaeMm) TOJDKHO COOMIONATHCS €AMHOO0Opasue
3allOJIHEHUS JKYpHAJOB B YacTH TEM IPOBEACHHBIX YPOKOB (B COOTBETCTBUU C paboueit
OporpaMMOil 1O TpeAMETY), BBICTABIEHHBIX OTMETOK, IPOIMYCKOB YpPOKOB M 3amucel o
JIOMAIITHEM 33/I1aHUU.
3.9. Ilonb3oBarensam XK 3ampemiaercs nepenaBaTbh CBOM IEPCOHAIBHBIE PEKBU3UTHI HOCTYIA K
9K npyrum nunam.



3.10. Corpynuukam I'mMHa3um 3ampeniaercs Jomyckats oOydaronuxcs ['mMHa3um k pabore ¢
)¢

4. IlpaBujia BeJleHUA y4eTa YCIIeBAeMOCTH H MOCENAeMOCTH 00y4YaloIMXCs
4.1. PabGora yuuTens 1O BEICHUIO JAHHBIX TEKYyIIEH YCIEeBAEMOCTH OOydYaroIIerocs
OCYILECTBIIsICTCS B pa3zese «Mou Ki1acchl».
4.2. Yuurenb B COOTBETCTBUH C pacIMCaHUEM 3aHATHI BHOCUT B DK cieayrouiie 1aHHbIe: TEMY
ypOKa; OTCYTCTBHE O0yUaroIIMXCsl; OTMETKH 00y4aroIuXCsl; JOMAIIHEee 3a/1aHue.
4.3. Yuurenp BHOCHT B DXK yuyeTHYIO 3amUCh O IPOBEIECHHOM 3aHSATHH 1O (PAaKTy B JEHBb
nposezeHus. [Ipon3BoaNUTE 3anCh YPOKOB 3apaHee HEJOMYyCTUMO.
4.4. Yuutenp, 3aMEHSIOUIMN OTCYTCTBYIOLEIO YYMTENs, Ha BpeMs (JaTy) 3aMEHbI I0JIydaeT
noctyn k 9K Ha cTpaHuIe OTCYTCTBYIOILEIO YYMTENs U 3alloJIHAET €ro B YCTaHOBJIEHHOM
HOPSJIKE.
4.5. Y4eT pe3yabTaToB yCIIEBAEMOCTH 00YyJarOITUXCS:

e pe3ynpTaTbl y4eOHOW JEATENbHOCTH OLEHUBAIOTCS HAa OCHOBAaHMHM YCTHBIX OTBETOB
(BbICTYIUIEHUIT) OO0Yy4YaroUXCs, MUCBbMEHHBIX pPAa0OT, MPAKTUYECKOH JesITEeIbHOCTH
o0yJaromuxcs;

e OTMETKHM 32 YCTHBIE U IMCbMEHHbBIE OTBETHI BHICTABIIAIOTCS B KOJIOHKY 3a TO YMCIIO, KOTJIa
IIPOBOAMIIACH PabOTa;

e B KJETKax Ul OTMETOK YYUTeNb UMEET MPaBO 3aIHUChIBaTh TOJIBKO OJMH U3 CIEAYIOIIHNX
CUMBOJIOB: «2», «3», «», «5», «H». Ormerky «l» (eauHMIly) HE BBICTABIISIOT.
JIOnyCTUMO CTaBUTh HECKOJIBKO OTMETOK B OJHY Tpady HO IUKTaHTy, COYMHEHHUIO,
U3JI0’KEHUIO;

e IIpU KOHTPOJBHBIX MEPONPUATUSAX, IPOBOJAUMBIX YUYUTEIEM B COOTBETCTBUU C
TEMaTUYECKHM IUIAHWPOBAaHHEM, OOS3aTENbHBIM YCIOBUEM TPOBEICHHS KOHTPOJIS
SBJISICTCS BBICTABJIIEHUE OTMETOK BCEM OOYYaroIIMMCs, NPUCYTCTBYIOLUIMM Ha YpOKe
(uckirodas ciiydad, Korja oOydarolIuicCs JI0JIT0€ BPEMs OTCYTCTBOBAJ IO
YBaKUTEIbHON [IpUYMHE (nammpumep, o Oose3Hn), HOJTBEPKIECHHON
COOTBETCTBYIOIIUMU JOKYMEHTaMH);

e OTMETKHM BBICTABJISIIOTCA B Ipade TOro JHs, KOrjaa NpoBoAuiach AJaHHas paboTa;

e OTMETKHU 32 MUCbMEHHYIO pabOTy MPOCTABIISIOTCS B CPOK HE Oojiee Tpex pabouux JHEH ¢
MOMEHTA €€ HalucaHus 00y4JaroMMUCH;

e BpeMs, 3a KOTOpoe OOydaroIluiicid [OJDKEH JMKBHIMPOBATH 33J0JKEHHOCTb, HE
NIPEBBIIACT OJHOW y4yeOHOM Hemenu NpHU YCIOBUM MNPHUCYTCTBUS OOydaromierocs B
I'mmHa3umM, B Te4YeHHME KOTOPOW pE3yJbTaTbl OLEHWBAHUS OTCPOYEHHBIX 3aJlaHUU
JIOJKHBI OBITH BBICTaBIIEHBI yuuTeneM B D)K.

4.6. Yuet nocemaeMocT! 00y4yarouxcs:

e yuduTeNb 0053aH Ha KAXKAOM YpPOKE OTMEUaTh OTCYTCTBYIOIIMX O0yJaluxcs;

e TIPU OTCYTCTBHHU OOYYAIOIIETOCs Ha YPOKE yUuTeb pocTaBiseT «Hy;

e oOyuarouyecs, UMEIOIINE MEAMIHUHCKYIO CIPaBKy 00 OCBOOOXKIEHHM OT (PU3NYECKUX
Harpy3oK, JIOJKHBI MPUCYTCTBOBAaTh Ha ypokaxX (PU3MYECKOW KYIbTYpbl U BBIIOJIHATH
WH/MBUyaJIbHbIE 3aJJaHUSL.

4.7. OpopmieHue TemMbl ypoka:
paboTa yuuTens Mo BEeIEHUIO yueTa BBIMOJIHEHUS y4eOHBIX MPOrpaMM U MPOBEACHHBIX 3aHATHH
ocyliecTBisieTcs B pasznene «TemMbl ypoKoB U 3a1aHUS;

e B Hayaje yuyeOHOro roja yuyuTeslb BHOCUT TEMAaTUYECKOE MJIAHUPOBAHUE IO MPEIMETY B
pasznen «lLimannpoBaHue ypoKOB» Ha CPOK OT OJHOM ydeOHOH 4eTBepTH 10 roja. Ecim
YUUTENNb HCIHBITHIBAET TPYAHOCTH TPU BHECEHMHM B JKypHAI TEMAaTHYECKOTO
IUTAHUPOBAHKS, OH MOXeT 3amoaHuTh ¢aitn Microsoft Excel mo ycranosnenno# Gopme
u nepenats agMuHucTparopy 9K s umnoptuposanus B 9K;

e yuuTenb BHOCUT B DK ydeTHyIO 3aluch 0 TeMe ypoka 1o GpakTy B IeHb IPOBEACHMUS;



e yuerHas 3anuch B XK J0OmKHA COOTBETCTBOBATH TEME MPOWUJIEHHOTO Ha YpOKe

MaTepuara.
4.8. JlomarHee 3a/1aHue:
yuutenb BHOCHT B D)X mH(pOpMaIuio 0 JOMallHEM 3aJlaHUH B JICHb MPOBEICHUS 3aHATHS 10
OKOHYAHUS YPOKOB;

e B rpade «/lomamHee 3amaHue» (QUKCUPYET COAep)KaHUE 3aJaHus, CTPAHHIIBI, HOMepa
3aJad ¥ YNpPaXHEHUH ¢ oTpakeHHMeM crnenuduku gomamiHeil paboThl (MIOBTOPHTE...,
COCTaBHTD IUIaH, TAOJIUILY, BOIIPOCH  T. I1.);

e odopmiseT momaiiHee 3aJlaHue TBOPYECKOTO XapakTepa, HalpuMmep, CAeNiaTh PUCYHKH,
HamucaTh couunHeHue, B rpade «JlomamHee 3amaHMe» CICAYIOUIMM 00pa3oM:
«TBopueckoe 3a1aHKE: BBHITIOIHUTH PUCYHOK K CKa3Ke...»;

e BHOCHUT 3anmuch «/HouBWayanmpHOe 3amaHue» B rpady «J/lomamHee 3amaHue», eciu
npeajiaracTt 06y‘-IaIOH_II/IMCSI WHJIUBUYAJIbHBIC 3a1aHUA;

e HE 33J1aeT JIOMAlllHEe 3a/laHue W BHOCUT B mosie «JlomammHee 3amaHume» 3amuch «He
3aJ1aHO» WJIA BEIOMpAET 3amuch «be3 ToMaIrHero 3ajaHus»;

e HE 3aJIaeT JIOMAallHee 3aJlaHue TO0CIEC KOHTPOJIBHBIX MEPONPHUSATHI, Ha KAHWUKYIBI U
BbBIXO/JHBIC.

4.9. BeICTaBlIeHHE UTOTOBBIX OTMETOK:

e VYUWTENb BBICTABISIET OTMETKH 3a OTYETHBIM mepuoj olydarommmcs B paszaen K
«["omoBast oTMeTKa;

e B KOHIC OTYCTHBIX IICPHUOAOB BBICTABIISACT OTMCTKHU O6yanOHII/IMC$I 3a 4YCTBCPTh,
MOJIyTOJINE, TOJ B CPOKH, OIIPEICIICHHBIC 3aMECTHTEJIEM TUPEKTOpa Mo yueOHoU padore,
HO HE TO3/HEE YeM 3a JIBA JHS JI0 OKOHYAHHS YIeOHOTO IMeproia;

e JUIsi OOBEKTHBHOM aTTeCTAIllMi O0YYAIOIIUXCS 32 YCTBEPTh YUUTEIbh 0053aH BHICTABHTDH B
DX He MeHee TpexX OTMETOK, a I aTTeCTallid 3a TMOJYroJue — HE MEHee ISTH
OTMETOK C 00s3aTeIbHBIM YYE€TOM KadecTBa 3HAHHH OOYYAIOUIMXCS MO IMHChMEHHBIM,
71a00paTOPHBIM U PAKTUIECKUM paboTaMm.

5. ®yHKUMH U 1eATeJbHOCTH MoJib3oBaTesieil K

5.1. Ilonp3oBatensimu DK ABISITOTCSA:

e aIMHUHHCTpaLUs [ MMHa3UH: TUPEKTOP, 3aMECTHTEIH JUPEKTOPa;

e II€Jarory;

e KJIACCHbIE PYKOBOJIUTEIH;

o anMuHucrparop IK.
5.2. Obyuyaromyecss U UX POJUTENN (3aKOHHBIE TPEJICTABUTENIN) SIBISIOTCS MOJIb30BATEISIMU
AJIEKTPOHHOI'O IHEBHUKA.
5.3. dupektop ['uMHa3uu yTBEpKIaeT:

e yueOHbIH muaH 10 1 ceHTs0ps;

e TIEarOTMYECKYI0 HArpy3Ky Ha 4eTBepTbh (MOayrojaue/y4yeOHbIN Ioj)) HE MO3/HEE YeM 3a

JIBE HEAEH JI0 Hadaia yueOHOro Nepuoaa;
e pachucaHue 3aHATUH Ha Y4eOHBbIM Nepuoja He MO3JAHEE YeM 3a OJHY HEAENI0 /10 €ro
Hayana;

e CHHCOYHBIN cocTaB oOydaromuxcs kinaccoB I ' mMHazum He no3anee 31 aBrycra;

e CIIMCOK KJIACCHBIX PYKOBOJMTENEH He mo3aHee 31 aBrycra.
5.4. 3aMecTuTeNb TUPEKTOPA M0 yueOHOM padoTe:
OCYILECTBIISIET HEMOCPEICTBEHHOE PYKOBOJICTBO CUCTEMOM paboThI 1o BeaeHuo K
[0 OKOHYaHHMU y4eOHOTo rojia rmojiydaeTr y aIMUHUCTpaTopa kornuu DK Ha 3JI€eKTPOHHOM
HocuTeNe HHPOPMAITUN — ONTHYECKOM JHMCKE IO Kilaccam;
pacrieyaTaeT CBOAHbIE BEJOMOCTH U OTIIPABJISET Ha XpPaHEHHUE;
OCYILECTBIISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAKEHHsI B )KypHaJle paclHCaHUs U
Y4ETOM 3aMEIIEHHbIX U IPOMYUICHHBIX YPOKOB (3aHATHUIN).
5.5. TexHuueckue CeUalIUCThI:



5.6.

5.7.

e CBOEBPEMEHHO MPEAOCTABIISIIOT AUCIIETICPY 00PA30BATEIBHOTO YUPEIKIACHHS TaHHBIC JUIS
3anonHeHus DXK: cxemy oOyueHUs, CIHCOK M3Y4aeMbIX JUCIHMIUIUH (IIPEIMETOB) IS
Ka)X/I0TO KJIacCa/TPYIIIbI, CBEJCHUS O Mepruoiax oOyueHus U aTTeCTalluy U T. 1.;

e 110 OKOHYAHHUH YETBEPTEH U MOJYTrOANI COCTABIISIOT OTUETHI 1O paboTe yuutenei ¢ I)K;

e I10 OKOHYaHMHU Y4E€OHOTO rojja KOHTPOJHUPYIOT pacneyarky naHHbsix JXK ¢ pesyiabraramu
oOyueHusi B yueOHOM ToAy (MTOTOBBIMH OTMETKAMHM) IO KJIaccaM M IPaBHIBHOCTb UX
o(opMIIeHNS KITACCHBIMU PYKOBOIAMTEISIMU;

e UHGOPMUPYIOT NEAATOTOB O BBISIBICHHBIX OIIMOKAax, MOMYIIEHHBIX MUMHU MHpu pabdoTe ¢
29X

e OCYHIECTBIAIOT KOHTpOJIb 3a peanuzanueidn @I'OC HOO, OO0 u COO; 3a BhINOJIHEHUEM
y4eOHBIX IJIAHOB; MPOTHO3UPOBAHUEM XO[a, Pa3BUTHS U PE3YJIbTATOB 00pa30BaTEIbHOM
NEeSTeNIbHOCTH IO KJlaccaM; MpaBWIbHOCTBIO BeaeHus IXK; CBOEBPEMEHHOCTHIO
OTpaXEHHA B OKypH&JIE€ pacHUCaHMsl; 3allOJIHEHUEM OKypHaJla IIeJlaroramy;
CBOEBPEMEHHOCTHIO BBICTABJICHHUSI OTMETOK M PE3YJIbTAaTOB 3aHATUI; HANIOJHSEMOCTHIO
OTMETOK; OTPaXEHUEM I1OCEIIAEMOCTH 3aHATUI; CBOEBPEMEHHBIM 3aII0JJHEHUEM pa3jiena
JIOMAalTHUX 33JJaHUI; COOTBETCTBHEM JOMAIHUX 3a/laHU TPeOOBAHUSIM I10 COACPIKAHUIO
1 00beMY.

Yuurens (negaroruueckuii paboTHHK):

e oTpaxkaer B DX xom oOpa3oBarenbHON JESITEIIBHOCTA B  COOTBETCTBUU C
00pa30BaTeNbHON MPOrpaMMOi U Y4€OHBIM IMJIAHOM;

e ©XEAHEBHO BHOCUT B JKypPH&JI CBEICHUSA O 3aHATHSAX IO MpeAMETy (TemMaxX ypOKOB,
3aJlaHHBIX JIOMAIIHUX 3aJaHHSIX);

e oneHuBaeT 3PQPEKTUBHOCTh M PE3YJITATHBHOCTh OOYYEHHS YUYAIIUXCS 1O MPEIMETy
(kypcy, mporpaMme), Y4UTbIBas OCBOCHHME 3HAHWI, OBJIAJECHUE YMEHUSMHU, Pa3BUTHE
OTIBITAa TBOPYECKOU JeSITEIBHOCTH, TIO3HABATEILHOTO HHTEpeca 00yJaroMInXCs;

e BHOCHUT JaHHBbIE OO0 YCHEBAEMOCTH OOYYAIOIIMXCS, CBOEBPEMEHHO MPOCTABISAET
MOJTyYEHHBIC YYCHUKaMHU OTMETKH, B TOM YHCJIE Y€TBEPTHBIE (I1OIYr0/1I0BbIE) U TOJ0BbIC;

e OTMETKH 33 MUCHbMEHHBIE pa0OTHI BBHICTABISET B CPOKHU, MPEIYCMOTPEHHBIE HOPMaMU HX
IIPOBEPKHU, HO HE TIO3/IHEE TPEX JIHEN C MOMEHTA NPOBEACHUS PabOThI;

e 3aHOCHT CBOEBPEMEHHO JaHHbIE O TIOCEHUIAeMOCTH OOYYaroIIMXCs, BBIIOJHEHUN
JIOMAaNTHUX 3aJaHNii;

o 3amonusgeT DX Kak 3aMenaronifii yuyuTenb (BBOIUT JaHHBIE O MPOBEICHHOM ypPOKE) B
YCTaHOBJICHHOM MOPSAJKE IPU OCYIIECTBIECHUHU 3aMEHBI.

Kiaccuble pykoBoauTemnu:

e KOHTPOJIUPYIOT aKTyaJbHOCTh MH(OpManMu 00 00y4aromMXCs, POAUTENAX U CIUCKAX
CBOETO KJIacca M MHPOPMHUPYIOT AUCIIeTYepa 00pa30BaTENbHOTO YUPEXKICHUS O THOOBIX
W3MCHCHUSX, BHCCCHHBIX B XKYypHAIT;

e AHAIM3HMPYIOT YCIEBAEMOCTh U MOCEIIAEMOCTh YPOKOB 00yUaIOIIMMUCS CBOETO KJlacca;

e KOHTPOJIUPYIOT CBOEBPEMEHHOCTH 3allOJHEHHMsSI M BHECEHMs IeJaroraMd JaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH 00YJaroLXcsl CBoero kinacca B 9K;

e MHPOPMUPYIOT poAMTENEH 00 yCHeBaeMOCTHM M IOCEIAeMOCTH JETed MOCpPEeACTBOM
OTYETOB, C(POPMHUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM 4YHCIE MO 3ampocam
poauTenen;

e 3HAKOMST OOYYAIOIIMXCS M UX POJIUTENEH C HOPMATUBHBIMU JIOKYMEHTAMH, JIOKATbHBIMU
aKTaMH ¥ MHCTPYKIIUSMH, PETJIAMEHTHPYIOIUMHU TTOPSA0K HUCTIONb30BaHus DK;

e TIPEIOCTaBISIOT IO OKOHYAHUM KAXKJIOM YETBEPTU 3aMECTUTENIO TUPEKTOpa Mo y4eOHO
paboTte 0T4eTH 00 YCIIEBaeMOCTH M TTOCEIIAeMOCTH 00yJaIOINUXCs KJ1acca;

e OpraHM3ylOT ONEPAaTUBHOE B3aUMOACHCTBHE MEXKAY OOy4aloUIMMHCS Kjacca, HuX
ponuTensMu  (3aKOHHBIMH — TIPEJICTABUTENISAIMH), aJMHHHCTpanued [umHazum u
rmegaroraMu ¢ nomMonib 9K;

e KOHTPOJIMPYIOT  €XKEJHEBHO  perucTpauuio  ¢akrta  MNPUCYTCTBUA/OTCYTCTBUS
oOyJaromerocst Ha 3aHsATHSX.



5.8. lucneruep 0Opa3oBaTENBLHOTO YUPEKICHUS:

e BBOJUT U KOHTPOJIMPYET aKTyaTbHOCTh JaHHBIX oOydaromuxcs ['umuazuu (d. . O., ron
pPOX/IEHUS, TOJ, KOHTAaKTHbIE JaHHbIe, J00aBiIeHHWE (PU3MUECKOrO IMIAa B TPYIILY
«YYeHUKNy», Ha3HAUCHHE YYETHBIX JaHHBIX JJIs BXOAA B D3JCKTPOHHBIM JHEBHHK)
(paznen DK «YyeHukmn»);

e BBOJAUT M KOHTPOJUPYET AaKTyaJIbHOCTb JAHHBIX O pOJUTENSIX  (3aKOHHBIX
npencraButensx) odywaromuxcs (@. M. O., creneHs pojacTBa, KOHTAKTHBIE JIAHHBIE,
noOasieHue pU3NYECcKOro nuua B rpynny «Poaurenuy, npuBs3Ka poauTesns K Ipoduio
YUEHUKA, HA3HAYEHUE YUYETHBIX JaHHBIX U1 BXOJa B JIEKTPOHHBIA JHEBHUK) (pa3/ieibl
XK «Dusndeckue JuIay, «Y YCHUKN»);

e BBOJUT U KOHTPOJHUPYET aKTyaJbHOCTh JaHHBIX O ABIKEHHH oOydaromuxcs (pazaen 9K
«[Ipuka3pl O JABMKEHHUSX KOHTHMHIEHTAa»), 3JEKTPOHHBIM MHEpeBOj OO0yyarommxcs M3
KJ1acca/TPYMIIb B KJIACC/TPYNITy HA OCHOBaHUHU MPUKa30B JAupekTopa ['mMuazuu,

e (dopmupyer B DK crnucku kiaccoB (pazaen DK «Kmaccoy);,

e ¢opmupyer B DX crnucku y4eOHBIX T'pyHn B paMmKax kiacca/mapamienu (pasmen XK
«['pynmbl 00ydeHus»), oTpaxaeT U3MEHEHUS B CIIMCKAxX TPYII (3a4HCIIeHUE, BHIOBITHE,
MepeBo 00yUaroImnXCs);

e BBOAMUT naHHble A popmupoBanus B DK yuebnoro mnana (pazmen XK «YueOHbIN
IUIaH»);

e Ha3HAYaeT y4HUTeNeH MO MpeaMeTaM IJisd KaxJOoro Kiacca/TpyIibl B COOTBETCTBHH C
Y4eOHBIM paclrCaHueM;

e HACTpauBaeT CXEMbl OOy4YEHHS MAJisl HA4yaJbHOW, OCHOBHON M CpeAHEW MIKOJbI (pa3zieln
XK «'paduk oOyueHHS»): CIUCOK M3YYaEMbIX JUCHUIUITUH (TIPEIMETOB) IS KaXIOTO
KJIacca/TpyIIibl, Mepuo]i oO0ydeHus, NMepHuo aTTecTalll, KaHUKYJbl, yueOHas Heaens,
[IEPEHOCHI ITPa3AHUKOB;

e ¢opmupyer B DK CHHCOK KIACCHBIX PYKOBOJIUTENEH M KOHTPOJIHPYET aKTyadbHOCTb
naHHbIX (pa3nen JK «Ha3HaueHue KIacCHBIX pyKOBOJIUTENIEH»);

e 3amnonHseT rpaduk sx3ameHoB (pazaen XK «I'paduk s3x3aMeHOBY);

e BBOJIUT JaHHBIE 00 opraHu3anuu 3aMmeH mpenonaasarenei (pazgen XK «3amena
npenojaBaTenein»);

e 3aIOJIHAET TeMaTHuyecKue IIaHupoBaHus 1o mnpenmeram (pasnen XK «Kanenmapho-
TEMaTUYECKHE TIIAHBD»);

e pacmpenensieT y4eOHYIO Harpy3Ky COrJacHO y4eOHOMY IUIaHYy B COOTBETCTBUU C
YTBEP)KICHHBIMM  CIIUCKAMHM  Y4YHUTENEH-TIPEeAMETHUKOB, KJIACCOB, Y4YEOHBIX TPy
(paznen DK «Pacnpenenenue Harpy3Kn»);

e BBOJUT JaHHble U (opmupyer B DK OCHOBHOE M CKOPPEKTUPOBAHHbIE pPACIHMCAHUS
3aHATUN Ha y4eOHBIM mepuoj (4eTBepTh, monyroaue, roa) (pasmen XK «Pacnucanue
3aHATUIY).

5.9. Anmunuctpatop 9XK:

e 3aKpbIBaeT MpEeAbIAYIIMH  y4eOHBIM TOJA, OTKpbIBA€T HOBBIA  Y4eOHBIH  ToJ
(ycTaHoBKa/mepeBoj] B HOBBIM yueOHbIN roa — pasaen XK «Hacrtpoiika mporpaMMmsiy,
nojpasnen «Tekymuit yaeOHbIi ro1»);

e HazHavaeT nosb3oBarene DK, To ecTh HajenseT MpaBaMU JOCTyNa MPU OTKPBITUU
HOBOT'O Y4eOHOIO Tro/ia B COOTBETCTBHM C YU€OHBIM IJIAHOM, paclycaHueM, NMpUKa3aMu
nupekropa ['umHasuy;

e YCTaHaBJIMBAET pacnucaHue 3BOHKOB (pa3nen DX «Pacnucanne 3BOHKOBY);

e o0ecneunBaer B3aumozeictBue OXK U CMEXHBIX CHUCTEM, BBINOJHSIET pPE3EPBHOE
KOMHMPOBAaHUE JaHHBIX;

e KOHCYJIbTHpYET noJib3oBareneit DK no Bonpocam pabOThI C HUM;

e OCYHIIECTBISIET TEXHUYEeCKoe obOcimyxkuBanue K, B TOM uHcie yCTaHaBIHMBAET
OOHOBJIEHUS KOH(UTYpAIMHU; €XKETHEBHO TMPOBOJUT PE3EPBHOE KOMUpOBaHUE 0a3
JAHHBIX; yAalIseT IMOMEUYCHHbIE OOBEKTHI; HAcTpauBaeT (CHHXPOHU3UPYET) IaHHBIC



Mexny OXK m snekTpoHHbIM AHEBHUKOM (paszen DK «Hacrpolika cHMHXpOHM3aLuu
JTAHHBIX»);

e ocymectisieT agmuauctTpupoBanue XK (pazaen DK «AIMUHUCTPUPOBAHUEY);

e pa3rpaHHYMBAaET IpaBa JOCTYIa MOJIb30BATENCi B COOTBETCTBUU C LEISIMH M 3aJa4aMu
0o0pa3oBaTeNbHON JIEATENPHOCTH W Y4eOHOM Harpy3ku nmexmaroroB (pasgen 2K
«Hactpoiika moas3oBareneii u mpas).

5.10. CeunanucT KapoBOii CIIy>KObI BBOAUT M KOHTPOJIUPYET aKTYaTbHOCTb JaHHBIX:

e O NEAAroru4yecKux COTpyAHMKax [ mMHa3zuu: mpueM Ha paboTy, yBOJbHEHHE, IEPEeBOJ,
Ha3HAYEHUE JOJDKHOCTU (OCHOBHOW M IIO COBMECTUTEIBLCTBY), NPUBSI3KA K IpYIIE
«Cotpyaaukn» (pasmensl 29X  «®Dusmueckue smmay», «lIlpuem Ha paboTyy,
«YBonbHEHHEY, «KaapoBeie nepemenieHus», «COTpyaHHKN);

e CHHCKHU COTPYAHHKOB [ 'MMHa3uM, UX OJKHOCTH, B TOM YHCIIE PYKOBOJIUTENEH, rpaduk
pabotsl (paznenst DK «llogpazpeneHus», «JomxHocTiy, «I paduku paboTe»).

5.11. Cexkperapp (pedepeHT) ocymecTBIsieT (GOPMHUPOBAHHWE TIPUKA30B O JABHIKCHUU
oOyJaromuxcs (3a4nciIeHne, BEIOBITHE, OKOHUAHUE YUeObl, IEPEBO] B APYTOM KIIACC/TPYIITY).
5.13. Ob6yuaromuecs [ ' MMHa3UK ¥ UX POIUTENH (3aKOHHBIC MPEACTABUTEIN) UMEIOT CIICIYIOIITUE
BO3MO>XHOCTH IIPH TI0JIb30BAaHUU 3JIEKTPOHHBIM THEBHUKOM:

e TIONYyYaroT MHGOPMAIUIO O JOMAIITHUX 3a/1aHUSX;

e TIOJYYalOT JIaHHbIE 00 yCIIeBaeMOCTH 00y4aroluXCcsl (BBICTABIEHHBIX OTMETKAX ).

6. [IpaBa noab3oBarenei K
6.1. Bce momp3oBaremn D)X HMEIOT NpaBO KCIOIB30BAaTh €ro B €XKEIHEBHOM PEXHUME.
HckmroueHneM siBIIsIeTCS POBENICHHE TEXHUYECKHX paboT, KOTOPBIE MOTYT ITPOBOJIUTHCS B CPOK
He 0OoJiee CyTOK ¢ yBEOMIICHHEM IOJIb30BATENCH 3a HEJEeII0 10 Havyasa padorT.
6.2. KiaccHple pPYKOBOIUTENH HMEIOT MpaBO WH(POPMHUPOBATH POAUTENEH O COCTOSHUU
yCIIEBAEMOCTH M MOCEIAeMOCTH UX JIeTel Yepe3 OTYEThl, CHOPMUPOBAHHBIE HA OCHOBE JTAHHBIX
92X, 10 HEOOXOUMOCTH.

7. OTBeTCTBEHHOCTH MoJib30BaTe el K
7.1. Bce monb3oBaTenan HECYT OTBETCTBEHHOCTH:

e 3a HapymeHue TpeOoBaHuii dDexnepanpHoro 3akoHa ot 27.07.2006 Ne 152-d3 «O
MEPCOHANBHBIX JTaHHBIX);

e pasrjalleHue CBOMX YYETHBIX JAaHHBIX (JIOTHH, 1ApPOJIb);

e HapylleHue TpeOOBaHUI HOPMATUBHBIX MPABOBBIX JOKYMEHTOB, B TOM YHCIIE JOKAIbHBIX
aKTOB M MHCTPYKIIU, OMpeNesIIoIMX MOPAI0K UCHoab30BaHus DK B COOTBETCTBHUHU C
3aKOHOJATeNbCTBOM PD.

7.2. qupexktop I'MMHa3uM HeceT OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE YTBEPXKICHHE YUEOHBIX
IUIaHOB, TJIaHA paclpeieeHus eJarornYecKoi Harpy3Ku ¥ yueOHOTO paciucaHusl.
7.3. 3amecTHTEeh TUPEKTOPA TTO y4eOHOU paboTe HECET OTBETCTBEHHOCTD:

e 32 CBOEBPEMEHHOCTh (OPMHUPOBAaHUS Y4YEeOHBIX IUJIAHOB, IUIAHA paclpeeeHus
NeJarornyeckoi Harpy3ku U y4eOHOTo paclyucaHus;

e pacmeyaTtky COOTBETCTBYyIOLIMX paznenoB XK B KoHue y4yeOHOro rojga M HX
odopmIieHHE.

7.4. Anmunuctparop XK HeceT OTBETCTBEHHOCTD:

e 3a Oecmniepeboiinoe pyHknronnpoBanue IK, 0a3 TaHHBIX U CMEKHBIX CHCTEM CBSI3H,

e BBINOJHEHHUE PE3EPBHOTO KOMTUPOBAHUS JAHHBIX;

e HANOJHEHHE U aKTyaJbHOCTh 0a3bl JaHHBIX paboTHUKOB [ MMHa3uu.

7.5. TexHMUECKU CIEUATUCT U aIMUHUCTPaTop DK HECYT OTBETCTBEHHOCTD:

e 32 CBOEBpEMEHHOE coxpaHeHue Komui DK Ha 3JeKTpOHHOM HocuTese WHpOpMaluu
(onTHYECKOM AMCKE) U pacredyarky JOKyMEHTOB Ha OyMaXKHBIX HOCUTEJISX;

e COOTBeTCTBHE yueTHhIX 3amuceit DX (¢akram peanuzanuu  oOpa3oBaTenbHOU
NESITENIBHOCTH;



e TPaBUIBHOCTHIO HCIONIb30BaHUS DK.

7.6. Yaurens (egaroru) HeCyT OTBETCTBEHHOCTD:

e 32 CBOEBPEMEHHOCTh BHECCHHS, JOCTOBEPHOCTh U aKTYyaJbHOCTh JAaHHBIX 00
YCIEeBAaEMOCTHU U MOCEIIaeMOCTHOOyYaIOIUXCS;

e CKeIHEBHOE 3anoyiHeHue DXK;

e YCTpaHEHHUE BBISBICHHBIX OMIMOOK Ipu BeaeHuu DK;

e COXPaHHOCTb CBOMX PEKBU3UTOB JJOCTYIA, UCKIIOYAIOLIYIO MOIKIIOUEHUE TOCTOPOHHHUX.

7.7. KimaccHble pyKOBOAMTEIN HECYT OTBETCTBEHHOCTD:

e 32 CBOEBPEMEHHOCTh BHECCHHs, JIOCTOBEPHOCTh M aKTyaJbHOCTh JAaHHBIX 00
YCIEeBAaeMOCTH U MOCEHIAEMOCTH O0YUIOIINXCS;

e JIOCTOBEPHOCTh U aKTyaJbHOCTh CIMCKOB Kj1acca U MHpopManuu 06 o0yJaromuxcs 1 uxX
poautensx (®. U. O., Homep TenedoHa, aipec 3JIEKTPOHHOH MOYTHI);

e CBOEBpEMEHHOE HWH(POPMHUPOBAHUE POAUTENIEH O COCTOSIHMM YCIIEBAEMOCTH U
MOCEIIAeMOCTH UX JeTel mocpeacTtBoM IXK;

e TIPEIOCTaBICHUE MO OKOHYAHWUU YYEOHBIX UYETBEpTEU (IIOJIYTOAMII/TO/MA) 3aMECTHTEIIO
IUpeKTopa Mo y4yeOHOW paboTe OT4eTOB 00 yCHeBaeMOCTH U IOCEIAeMOCTH
o0yJaromuxcst Kjacca.

7.8. ucneryep oOpa3oBaTENbHOTO YUPEXKIEHUS HECET OTBETCTBEHHOCTh 33 CBOEBPEMEHHBII
BBOJI U TIOJIJICP)KaHUE B aKTyaTbHOM COCTOSIHMH JIaHHBIX OOydaromuxcs [ MMHA3uu, paciucanue
3aHATUHN, OTpaKEHUE ABMXKEHUS 00y4aroluXcs, BEJCHNUE KypHaja 3aMeH, aKTyalbHOCTh OTYETa
10 3aITOJTHEHUIO KYPHaIa Me1aroraMu.

7.9. Cneuuanuct KaapoBOil CIyXObl HECeT OTBETCTBEHHOCTh 3a BHECEHHE W KOHTPOJIb 3a
AKTyaJbHOCTHIO JAHHBIX O COTPYAHHUKAX, YUACTBYIOIINX B 00pa30BaTEIbHOMN IEATEIHHOCTH.

8. OTyeTHBIE IEPUOABI U XpPaHeHHe HH(OPMALMHU
8.1. OT4eTsl MO yCIEBAEMOCTH U IMOCEIIAEMOCTH CO3/aI0TCSI B KOHIIE YE€TBEPTH, MOIYroIus U
yueOHOro roja.
8.2. Otuer o 3anmonHeHnH D)X ¥ HAKOIIIEMOCTH OTMETOK CO3/1AeTCs €KEMECIUHO.
8.3. Ilo 3aBepuieHWH OTYETHOTO Mepuona (YETBEPTH, MOIYrOAMs, Y4eOHOTrO Toja) WTOTOBEIC
BEJJOMOCTH paCIeyYaThIBAIOTCS Ha OyMa)KHOM HOCHTENE, 3aBEPAIOTCS TMOAMHUCIMH IEAaroros,
KJIACCHBIX PYKOBOJMTEIICH, 3aMECTUTEIS TUPEKTOpa Mo yueOHOU padboTe, AUpeKTopa.
8.4. ITo oxoHUaHWHU Y4eOHOTO rojia UTOTOBBIE BEAOMOCTH MPOIIMBAIOTCS, IPOLITHYPOBBIBAIOTCS,
OTICYATHIBAIOTCS M CAAIOTCS B apXUB IS XpPAaHEHUS B YCTAHOBJIICHHOM TOPSIIKE.
8.5. Ilo okoHwyanum yueOHOro roma monHas Bepcuss D)X MEepPeHOCUTCS Ha DIEKTPOHHBIH
HOCUTENh HMHPOPMAIIMM — ONTUYECKUM JHMCK, OIEYaThIBAETCS, 3aBEPSIETCS MOJAMKCHIO
3aMeCTUTENs IUPEKTOpa 1Mo yueOHo# padoTe u pacppoBKON MOANKUCH U XPAHUTCS B apXUBE B
YCTaHOBJICHHOM TTOPSIIKE.



